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How to view your Itinerary when your GDS is SABRE 
 
Once you receive the “CTO Booked” email from DTS, follow these steps to view your 
travel itinerary from the Virtually There® website. 
 
1. Go to www.virtuallythere.com. 
2. Enter your "DTS Authorization Confirmation Number" in the "Reservation code" 

field. See instructions on how to obtain your DTS Authorization Confirmation 
Number below.  

3. Enter your “last name” in the “Passenger last name” field. 
4. Click “View Itinerary”. 
 

 
 

5. You will be required to enter your email address. Note that you may only access your 
itinerary on the Virtually There® website if you have a valid email address in your 
DTS profile. You must enter the email address found in your DTS Profile, if you are 
unsure of your email address, go into your document under Additional Options. Your 
email address can be found in the address information. 

6. Click “Submit”. 
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7. Your Travel Information will populate. 
8. You may email or print your itinerary. 
9. Once the reservation has been ticketed by your CTO you can print your electronic 

ticket receipt. 
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Obtain Confirmation Number from DTS 
 
1. Your DTS Authorization Confirmation Number can be found on the trip “Preview” 

screen under Air Travel: Confirmation. 
2.  

 
 
3. SABRE Confirmation Numbers also referred to as “PNR Locators” are made up of 

six letters. 
 

 
 

 
 




